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www.unzco.com
Information, training, references,

documentation, and more.
All just a click away. 

We work hard to supply 
our customers with 
the best in compliance 
products and services. 

In order to improve our 
delivery of these products 
and services we undertook 
a complete revise of our 
website. 

Our goal was to create an 
environment that would 
make each customer’s visit 
a pleasure. 

All of our product areas 
have been enhanced. You 
will be able to fi nd what 
you are looking for more 
quickly, learn about what’s 
new in the compliance 
industry, and make 
purchases quickly and 
securely.

Introducing the 
fastest way to 
access the world 
of compliance 
products and 
services from 
Unz & Co. 

easier to navigate, easier to order

Visit soon to find the products 
and services you need to run your 
international trade or dangerous 
goods compliance effort.

Visit soon to find the products 
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Unz & Co.  
Training
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Training is an investment in your company 
and your future!
Our experience and strong ties with regulatory agencies will 
give you a strong return on your training investment. Here is a 
typical review from one of our attendees:

“I really enjoyed the Unz & Co. workshop.  The 
instructor was very knowledgeable on the topic and 
was very open to questions and took into account our 
personal job functions when explaining the different 
procedures.... I felt the class to be VERY informative.” 
Kasha Brathwaite, drom International, Inc.

The Unz & Co. Guarantee
If you are not 100% satisfied with an Unz & Co. training 

program, for any reason, we will refund your money within thirty 
days of the seminar date or issue you a credit towards another 

Unz & Co. seminar of your choosing.

Registration Information
Registering for Unz & Co. training is easy! Once you have made 
your choice of program, select your preferred city and date from 
the listing on page 19. Use our registration form on page 18.

ONLINE visit our Web site, read about our training workshops 
and use our online registration form — fast, easy and accurate 
registration – http://www.unzco.com
FAX the completed Registration Form to 1-732-868-0260.  
PHONE 800-631-3098 M - F  8 a.m. to 5:30 p.m. EST

REGISTRATION FEES:
Export, Import & Finance
Classification Under the Schedule B 1-Day $695
Developing an Export Management 1-Day  $695 

 & Compliance System 

Export Controls and Licensing 1-Day  $695

Export Operations & Procedures  2-Day  $1,390

Global Sourcing & Supply Chain Management   1-Day $695 

Import Operations & Procedures  2-Day $1,390

International Logistics 1-Day $695

International Terms of Sale, Payment  
& Letter of Credit  1-Day  $695

Introduction to the ITAR and Licensing Workshop 2-Day  $1,390

NAFTA and Other Free Trade Agreements 1-Day  $695

Tariff Classification Under the  1-Day  $695 
Harmonized System – 

U.S. Customs Audit & Compliance  1-Day  $695 
Assessment 

Dangerous Goods Transportation 
IATA 2-Day Basic Initial Air Workshop  2-Day $895

Multimodal Dangerous Goods Transportation  2-Day $895  
   Training Workshop   

Shipping Dangerous Goods by Air - Recurrent 1-Day  $495 

Compliance and Best Practices Can Make the 
Difference for Financial Success
Attend our public seminars or train a group of staff members on-
site, Unz & Co. can deliver the results you are seeking. Public 
courses are listed below right. Our on-site training is described 
on page 17.

We think you’ll find that the programs we offer can help you 
reach your goals. Any program listed is available as on-site 
training and can also be tailored to meet your specific needs. 

We respect your privacy.  Unz & Co. will not share phone or email 
information with any other organization.

Participants who successfully complete these programs will receive 
7 hours Continuing Education Hours (CEH) for 1 day programs and 
14 hours CEH for 2 day programs. They may be applied toward 
ISM’s C.P.M recertification, toward A.P.P. reaccreditation program 
and/or toward CPSM accreditation - debuting in 2008. Applicable 
on Export and Import seminars only.

Note: ISM does not endorse, certify or sponsor these programs or 
their content.

http://unzco.com/training/customizedtrain.htm
http://www.unzco.com


4 To Register or for more information go online @ www.unzco.com or call 1-800-631-3098.

 EXPORT  
 WORKSHOPS Learn the Export Process from Documentation to Methods   of Payment & Collection to Incoterms

EXPORT OPERATIONS TRAINING WORKSHOP
Unz & Co.’s Export Operations & Procedures workshop 
provides a hands-on, comprehensive understanding 
of what is involved in selling and transporting goods to 
foreign buyers. We’ll take you through the entire process 
from negotiating terms of sale and payment with a 
prospective customer to the delivery of goods to their final 
destination. 

Correct documentation is critical to every international 
transaction. This workshop will instruct you in the proper 
preparation of the commercial, legal, and transport 
documents that you’ll need to conclude your transaction 

This comprehensive look at export operations  
shows you:
• How to prepare an export quotation worksheet 
• How to prepare a complete and accurate commercial invoice 
• The terminology of international trade 
• When a Shipper’s Export Declaration is required 
• The role of the freight forwarder 
• Requirements and use of various types of Certificates of Origin
• How to use the Schedule B properly 

Plus, you’ll identify and understand:
• Which Incoterm to use when asked for a quote
• Costs associated with each Incoterm category 
• Areas of responsibility in an export transaction
• Who is at risk in a transaction 
• Methods of payment for international trade 
• The risk associated to various terms of payment 
• Which method of payment is best for you 
• How a Letter of Credit is established 
• The relationship between the Letter of Credit, insurance 

documentation, and the Bill of Lading 

Two full days of intensive training! 
This allows us to give you the complete picture of the export process, 
not an overview.  Our workshop is more in-depth than other one-day 
sessions — we supply step-by-step know how.

NEW AND NOTEWORTHY

BENEFITS OF ATTENDING

Get the latest information 
on requirements for AES, 
Mandatory Electronic filings, 
and Proposed Advanced 
Manifest filings, and advanced 
AES filing requirements.

Who Should Attend

• Exporters and professionals involved in sales, marketing, contract 
administration, traffic, logistics, and documentation

• Accounting and credit departments of firms doing international 
business

•  Manufacturers and distributors looking to expand abroad

•  Exporters or manufacturers now shipping to foreign markets

Unz & Co. will 
help you to 
look at the Big 
Picture of the 
export/import 
process, and 
demonstrate 
how the  
pieces come 
together. 

Unz&Co’s policy of using 
trade profionals ...rather 
than have academicians 
teach the cl mak 
all the difference.  The 
knowledge and expertise 
of the profor was 
henomenal.  Attending 
this cl helped me ... in 
my knowledge concerning 
at it tak to move 
goods globally.  I highly 
rommend attending. 
Tony Gunter 
North Carolina Department of Agriculture 
and Consumer Services 
Forest Products International Trade 
Specialist

No Prerequisite  
Necessary

Upcoming  Locations 
Las Vegas, NV
Woodbridge, NJ
Long Beach, CA
Greensboro, NC
Atlanta, GA
New York, NY        
Houston, TX
Washington, DC
Tampa, FL
Manchester, NH
Philadelphia, PA
Nashville, TN
San Francisco, CA    
See MORE LOCATIONS! 
Go to our FULL SCHEDULE  
on page 19.
 
TWO-DAY REGISTRATION 
FEE: $1390

http://www.unzco.com
http://www.unzco.com/training/eop.htm
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 EXPORT  
 WORKSHOPSLearn the Export Process from Documentation to Methods   of Payment & Collection to Incoterms

EXPORT OPERATIONS TRAINING WORKSHOP SPECIALLY  
CREATED  
REFERENCES  
 

The 2-day Agenda includes:

Newly Revised 
Export Documentation, 
Procedures and Terms of 

Sale 
Covers each 
stage of 
exporting. 
Contains 
exercises, 
illustrations, 
plus useful 
government 
and industry 
information. 

Updated
Letters of Credit for 
Exporters & Importers
Covers topics such as 
locating credit information 
on a vendor or buyer, 
evaluating country risk, 
solving discrepancies, and 
negotiating agreements.

DAY 1 
8:00 a.m. Registration and 
Continental Breakfast 
8:30 a.m – 4:30 p.m.
International Sales Contracts
•  Formation of a contract of sale
•  U.N. Convention on the 

International Sale of Goods
•  Obligations of buyers and 

sellers
•  Delivery of merchandise and 

documents
Terms of Sale -  
Incoterms 2000
•  Background on Incoterms
•  Distinction with American 

Foreign Trade definitions
•  Structure of ICC publication 560
•  Incorporation within the 

international sale contract
•  Logical sequence of 

presentation
•  Definitions of elements
•  Review of the four groups
•  Review of the thirteen terms
•  Differences from UCC 

Definitions as used in the United 
States

Pro Forma Invoice
•  Purposes and use of the pro 

forma invoice
•  The export quotation worksheet
•  Elements of the export price
•  Use of terms of sale & payment
Methods of Payment

Payment Methods
•  Cash in advance
•  Letter of Credit
•  Documentary Collection
•  Open Account
Letter of Credit Payment 
Process
•  L/C instructions
•  L/C requirements prior to 

shipment
•  Step-by-step payment process
•  Discrepancies: types and nature
•  Avoiding delays
•  Overview of UCP 600
Documentary Collection 
Payment Process
•  Risks to buyer & seller
•  Step-by-step collection process
•  Introduction to URC 522

DAY 2 
8:00 a.m. Continental 
Breakfast 
8:30 a.m – 4:30 p.m.
Classification Under the 
Harmonized System
•  Structure of the Schedule B
•  General Rules of Interpretation
•  Applying the hierarchy of 

classification
•  Section & Chapter Notes
•  Numbering structure & 

nomenclature

Commercial & Legal Documents
•  Commercial invoices
•  Packing lists
•  Country specific documents
•  Certificates of origin
•  Consular documents
•  Legalization 

requirements
•  Pre-shipment inspection 

certificate
Recordkeeping 
Requirements
Shipper’s Export 
Declaration
• Requirements for filing 

the SED (AES)
• USPPI and Routed 

Export Transaction Rules
• Proper preparation
• SED exemptions
• Methods of filing 

— Definition of AES 
— Filing Methods 
— Data Elements

Export Clearance Processes
•  Immediate Exportation
•  Transportation & Exportation 

Entry
•  ATA Carnet
•  TIB Cancellations
Transportation Methods & 
Freight Rates
•  Modes of transport
•  Inland freight
•  Multi-modal
Transportation Documents
•  Types of transport documents
•  Coordination of documents & 

cargo
•  Certificates of insurance

Find full date, location, and meeting facility information online at: www.unzco.com

A 
$365 

VALUE!

Incoterms 
2000 

TAKE HOME VALUE

• Avoid loss of transaction revenue due to not understanding and 
including all cost elements in quote to customer.

• Understand a “Routed Export Transaction” and avoid criminal or civil 
liability.

• Coordinate terms of sale and terms of payment to ensure prompt 
payment. 

http://www.unzco.com
http://www.unzco.com/training/eop.htm


Choose the courses that fit your career goals and those 
that address your company’s challenges. 
The program allows you to choose a “major” and then add  
“elective” training sessions.
Course Requirements

The Unz & Co. Certification Program 
course availability provides the great 
flexibility in order to allow for the most 
relevant, practical training to benefit 
both your career and your company’s 
success.  The number of courses 
required for each level of certification 
are shown below.

Students are required to begin the 
process by attending one two-day 
operations and procedures course 
in either export or import.  See the 
list on the right for available elective 
courses.

The number of courses required to 
attain Certification Levels is shown 
below: 

Certification Total 
Level Courses Required
Specialist 3
Manager 6
Professional 9

To Enroll
Enrollment applications can be found 
on-line at www.unzco.com.  A non-
refundable application fee of $195 must 
accompany your application.
After your application has been received, 
an Unz & Co. representative will contact 
you and can answer any questions.
Initial certifications are required to be 
completed within three years.
Tuition Fees
In addition to the one-time only 
enrollment fee of $195, you will be 
responsible for each seminar registration 
fee.  The tuition rates vary for particular 
accredited courses as shown in this 
catalog or on the Unz & Co. website 
(www.unzco.com). 

Prices are stated in U.S. dollars and 
subject to change without notice.
Testing 
The certification process requires 
individuals to take an examination at 
the end of each course to demonstrate 
their proficiency in the particular subject 
matter.  There are no additional fees for 
each course exam.
Re-Certification
Continuing education is critically 
important if industry professionals are to 
remain current on the rapidly changing 
procedures, policy and terminology of 
International Trade.  To maintain your 
certification, you must earn continuing 
education points by attending approved 
international trade seminars, workshops, 
and industry events.
Recertification is required after three 
years of the initial certification. 

Within three years after certification, 
all certified Specialists, Managers, and 
Professionals must complete at least two 
one-day seminars or generally accepted 
equivalent training.  Proof of equivalent 
training may meet this requirement.
Credit for Prior Unz & Co.  Seminars and 
Workshops will be available. Please see our 
website for details.

Start your certification process by choosing Import or Export and 
attending the corresponding 2-day Operations and  
Procedures Seminar

Export Operations and Procedures (2 day)

Import Operations and Procedures (2 day)

Attend the required number of Elective Courses. Please see the 
chart at lower left for the number of courses required for each level 
of certification.

1.Tariff Classification Under the Harmonized System Workshop – 1 day

2. U. S. Customs Audit and Compliance Assessment – 1 day

3. Export Controls and Licensing – 1 day

4. NAFTA and Other Free Trade Agreements – 1 day

5. International Logistics – 1 day

6. Introduction to the ITAR & Licensing Workshop – 2 day

7. Developing an Export Management and Compliance System – 1 day

8. Classification Under the Schedule B - 1 day

9. Global Sourcing and Supply Chain Management – 1 day

10. Multimodal Dangerous Goods Transportation – 2 day

11. IATA 2-Day Basic Initial Air Workshop - 2 day

12. Shipping Dangerous Goods by Air – Recurrent – 1 day. 

Note: There is a registration fee for each course. Your attendance will be recorded and 
your credits toward certification will build with each one. The courses you take for each 
level of Certification must be completed within three years of your initial registration.   

11All Unz & Co. seminars can be delivered on-site and customized.  Call 1-800-631-3098

CERTIFICATION

http://www.unzco.com/training/certification.htm
http://unzco.com/training/customizedtrain.htm


2008 Locations 
Charlotte, NC
Greensboro, NC
Woodbridge, NJ
See MORE LOCATIONS! 
Go to our FULL SCHEDULE 
on page 19.
 
ONE-DAY REGISTRATION 
FEE: $695

8:00 AM Registration & 
continental breakfast
8:30 AM – 4:30 PM
The Harmonized System
• History & evolution
• Global Harmonization
• Reasonable Care
• Comparison with the HTSUS
Structure of the Harmonized 

System
• Structure at the international 

level

• Numbering structure and 
nomenclature

• General Rules of Interpretation
• Additional U.S. Rule
Step-by-step understanding 

and applying the General 
Rules of Interpretation

Applying the hierarchy of 
classification

• Learn through practical 
examples

• Apply your knowledge to real 
world exercises

Classification Under the  
Schedule B
This seminar focuses on how the Harmonized System is 
structured, how it works, and how to apply that knowledge to 
properly classify goods being exported from the United States.  
We’ll take you step-by-step through the General Rules of 
Interpretation that govern how the hierarchy of classification is 
applied to arrive at the correct commodity code.

Benefits of Attending
A thorough knowledge of the Harmonized System is essential 
for anyone involved in international trade.  Proper classification 
of exported goods under the Schedule B is a regulatory 
requirement imposed by the Foreign Trade Statistics Regulations 
(Census Bureau), 15 CFR 30.7.  Even if you rely upon an agent 
to assist in this process, the ultimate responsibility lies with you, 
the exporter.

If you have foreign customers in any of the countries with which 
the United States has entered into a free trade agreement 
—  such as NAFTA, CAFTA-DR, Australia, Singapore — correct 
classification of the materials incorporated into your good as 
well as classification of the good itself is critical to establishing 
the eligibility of the good for preferential tariff treatment.  Your 
company can benefit from the competitive advantages of free 
trade agreement eligible goods only by determining the proper 
classifications.

Attend this new Unz & Co. seminar to make sure that 
the classification of your goods is accurate and your 
profitability is maintained.

Incorrect classification of exported goods can lead to delays in 
movement as well as administrative or civil penalties for violation of 
regulatory requirements.

Improper classification of materials used in the making of your 
product or of the product itself can result in negative determinations 
of eligibility under Free Trade Agreements.

WHY IT’S IMPORTANT

This course is a basic primer for 
those new to exporting or to the 
classification of goods under 
the Harmonized System. It is an 
excellent refresher for those who 
want to hone and refine their skills.  
Personnel involved in qualifying 
goods for eligibility under the 
various Free Trade Agreements 
will find this program of significant 
value.  Anyone new to a position 
in which classifications were 
previously determined and want to 
ensure their accuracy.

WHO SHOULD ATTEND

THE 1-DAY AGENDA

TAKE HOME VALUE

• Ensure your FTA tariff eligibility 
with proper classification of your 
goods.   

• Fully understand the reporting 
requirements of AES.  

• Learn to avoid shipment delays 
based upon the classification not 
matching the physical goods.

No Prerequisite  
Necessary

Accurate 
classification  
means 
maximum 
export results.

12 To Register or for more information go online @ www.unzco.com or call 1-800-631-3098.

 EXPORT  
 WORKSHOPS

http://www.unzco.com
http://unzco.com/training/classb.htm
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 EXPORT  
 WORKSHOPS

2008 LOCATIONS
Woodbridge, NJ
Greensboro, NC
Atlanta, GA
Nashville, TN
See MORE LOCATIONS! 
Go to our FULL SCHEDULE 
on page 19.
 
ONE-DAY REGISTRATION 
FEE:  $695

 

Take the first step toward ensured compliance. 
Understanding the requirements outlined in 
the Export Administration Regulations (EAR) 
can be overwhelming without a system to 
capture analysis, decisions, accountability and 
implementing procedures.  This new Unz & Co. 
workshop will teach you how to establish and 
manage export decisions and transactions to 
ensure compliance with the EAR and license 
requirements. 

If you have a basic knowledge of export controls, 
this workshop will help you get to the next level of 
understanding and give you the information and 
techniques you need to establish your own export 
management system. You’ll learn how to:
•  create a comprehensive set of export transaction 

rules and techniques
•  communicate these guidelines to employees, and 

help them to:
—  understand their export control responsibilities 
—  follow established procedures for exports to 

safeguard against illegal transactions 
—  consistently and accurately perform order 

processing / screening elements  

—  understand and apply license exception 
provisions 

—  recognize and communicate “red flag” 
indicators  

—  work within the rules established for the 
protection of national security

If you are an international trade professional, 
you must know 
how to develop and 
implement an export 
management & 
compliance system. 
The increasing 
regulatory pressure 
that is being generated 
by homeland security, export licensing and 
control regulations, and the intricacies of new and 
emerging free trade agreements can have serious 
effects on your organization. Make sure that you 
and your employees are prepared to face the 
challenges by attending .

8:00 a.m. Registration and Continental Breakfast
8:30 a.m – 4:30 p.m.
 Introduction 
Export Management & Compliance Program Defined
• Characteristics of an Effective EMCP 
• Benefits of an EMCP 
Creating & Directing Your EMCP
• Getting started step-by-step procedures for new 

companies 
• Enhancement of an EMCP for companies that 

already some procedures in place. 
• EMCP Content – Templates and more 
Consistent Compliance Defining The Decision 
Process
• Decision Process
• Order Flow Chart
Item and Country Compliance:  Knowing Your 
Product
• Item and Country Distribution List 
• Product Divisions 
• Item Classification 
• Export Authorization 
Assessing Vulnerability And Risk
Compliance Principles
• Sanctioned Persons and Entities Check
• End-Use
• Diversion Risk
• Boycott Requests Checks
Management and Accountability
• Management Commitment Statements 

• Responsible Personnel and Tasks Assignment 
• Record Keeping and Record Check List 
Ensuring Maximum Performance of Your EMCP
• Training program 
• Auditing Plan 
• Escalation and Notification Process and Procedure 

Developing an Export  
Management & Compliance System

THE 1-DAY AGENDA INCLUDES:

Suggested 
Prerequisite —
Export Controls & 
Licensing page 6

TAKE HOME VALUE

• Creates compliance oriented environment and 
business certainty

• A procedure or compliance program that leads 
to compliance with Export Control Regulations

• Compliance programs extend awareness to 
other company activities

• A good system will help the company 
avoid monetary penalties (that have been 
substantially increased) for non-compliance

http://unzco.com/training/demcs.htm
http://unzco.com/training/eclu.htm
http://unzco.com/training/customizedtrain.htm
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INT’L TRADE  
WORKSHOPS

Letters of Credit for 
Exporters & Importers

Incoterms 
2000 

GREAT REFERENCES

Understanding the Risks in International Trade and how to apply the  
Most Critical Elements in Negotiating an International Sales Contract: 
Methods of Payment and Terms of Sale (Incoterms)

International Terms of Sale,  
Payment & Letter of Credit
Terms of Sale/Incoterms
Terms of Sale define the obligations, risks, and 
costs of the seller and buyer for the delivery of 
goods.  At this 1-Day workshop, you’ll gain a 
thorough understanding of the thirteen Terms of 
Sale found in Incoterms 2000 and of how best 
to apply them to real-life situations. What’s more, 
we’ll answer the many questions you grapple with 
on a daily basis, such as:
• At what point in the delivery process do 

obligations, risks, and costs shift from the seller 
to the buyer?  

• As a seller, when do you want them to shift to the 
buyer?  

• What is a more preferable Term of Sale in light of 
the Term of Payment that has been negotiated?  

• If the Term of Sale is FCA or FOB, who pays 
a terminal operator for storage of cargo when 
the buyer’s carrier fails to load the goods as 
scheduled?

Methods of Payment
International sales transactions present many 
elements not found in domestic sales.  In the 
second half of this workshop, we’ll take you 
through the advantages, risks and motivations 
of buyers and sellers in negotiating and agreeing 
upon a particular method of payment.  Plus, we’ll 
offer:
• A review of the Letter of Credit and Documentary 

Collection process to alert you to common pitfalls 
and help determine if L/Cs are a preferred form of 
payment in every situation.

• A comprehensive look at the key elements of 
UCP 500e,  UCP 600 and URC 522.

• A valuable overview of the rules governing the 
handling of  L/Cs and Collections.

BENEFITS OF ATTENDING

Regardless of experience 
level, personnel involved in the 
following activities:
• International Sales & 

Marketing
• Purchasing
• International Customer 

Service
• Transportation & Logistics
• Finance & Accounting staff
• Risk & Finance management
• Contract Administration

WHO SHOULD ATTEND

8:00 a.m. Registration and 
Continental Breakfast
8:30 a.m – 4:30 p.m.

TERMS OF SALE/INCOTERMS
Standard Trade Practices
• Definition of elements of Terms 

of Sale
• Distinction between Terms of 

Sale and Methods of Payment
• Incorporation in a sales contract
Presentation of Incoterms
• The “mirror-image” method of 

presentation
• Review of provisions within the 

Terms
• Review of the four groups of 

Terms
• Overview of the thirteen Terms

METHODS OF PAYMENT
Risks to International Trade
Payment Methods
• Cash in advance
• Letters of Credit
• Documentary Collection
• Open account
Letter of Credit  
Payment Process
• L/C instructions
• L/C review and actions prior to 

acceptance and shipment
• Step-by-step L/C process
• Handling discrepancies
• Key elements of UCP 600
Documentary Collection 
Payment Process
• Evaluation of risks to buyer and 

seller
• Step-by-step collection process
• Key Elements of URC 522

THE 1-DAY AGENDA INCLUDES:

A 
$225 

VALUE!

True or false?
“A letter of 
credit is a 
guarantee we 
will be paid.”
 If you didn’t answer 

“FALSE,” you should 
attend this workshop 
and improve your 
compliance IQ!

• Delay in payment from customer due to unrecognized discrepancies 
in L/C submission.

• Application of an inappropriate term of sale leading to 
irresolvablecustomer disputes.

• Excessive time and cost in employing a L/C when a Documentary 
Collection would be more expedient and less costly.

TAKE HOME VALUE

Upcoming Locations 
Philadelphia, PA
Chicago, IL
Cleveland, OH
See MORE LOCATIONS! 
Go to our FULL SCHEDULE 
on page 19.
 
ONE-DAY REGISTRATION 
FEE: $695

No Prerequisite  
Necessary

http://www.unzco.com
http://unzco.com/training/itspc.htm
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IMPORT &  
DANGEROUS  
GOODS

 Training for Importers
From the basics of successful importing to the intricacies of the Harmonized System, dealing with Customs and 
Border Protection, and global sourcing. We have a program for you!

Global Sourcing & Supply Chain Management
Learn how to acquire quality and technology with included cost savings. 1 day.

Import Operations and Procedures
Understand: your duties as an importer, how to demonstrate “reasonable care” and its  importance. 2 days.

International Logistics 
Effective management of your logistics activities will result in significant control over your import and export 
transactions. 1 day.

International Terms of Sale, Payment & Letter of Credit
Learn to put the language of international trade to work for you. 1 day.

Tariff Classification Under the Harmonized System
Understand the Harmonized System: its structure, how it works, and how to properly classify goods. 1 day.

U.S. Customs Audit & Compliance Assessment
Be prepared for Customs’  importer audits and security concerns. 1 day.

Our series of training programs covers the full dangerous goods transportation process, 
from marking and labeling to proper documentation.  Learn to properly prepare for safe and 
successful shipping.

We host over 275 training programs in 30+ cities per year. 
See page 19 of this catalog, visit www.unzco.com for our complete 
schedule, or call 1-800-631-3098

IATA 2-Day Basic Initial Air Workshop
Acquire the regulatory skills needed to document, classify, prepare, offer, and accept, shipments of dangerous 
goods for air transport. Also included are 49 CFR ground transportation requirements. Comprehensive and 
intensive! 2 days.

Multimodal Dangerous Goods Transportation
Learn to take the risk out of hazmat transport — DOT fines up to $27,500 per day with single shipment fines 
exceeding $75,000. Expanded DOT regulations demand documented training for every hazmat employee in your 
company, including “pre-transport” handlers. Train now for increased safety and to avoid fines and civil/criminal 
liability. 2 days.

Shipping Dangerous Goods by Air Recurrent Training
IATA stipulates that recurrent training must occur at least every 24 months. Unz & Co. training will satisfy this 
requirement and also equip you to prepare shipments that are fully compliant with all regulations. 1 day.

Gain the 

Compliance 

Confidence 

You Need!

Unz & Co. 
Guarantee
If you are not 

100% satisfied 
with an Unz 

& Co. training 
program, for 

any reason, we 
will refund your 
money within 
thirty days of 
the seminar 
date or issue 
you a credit 

towards another  
Unz & Co. 

seminar of your 
choosing.

Training for Dangerous Goods Transporters 
How to take the risk out of dangerous goods transportation. Learn about how to: create 
and maintain a dangerous goods management system, be sure your dangerous goods 
personnel get the training they need and ensure your compliance with all regulations. 
The result? Consistently safe shipments.

FOR AGENDA, DATES, AND LOCATIONS GO TO WWW.UNZCO.COM

Customer Help Desk
Even with great 
instruction and the best 
references, we know 
that attendees may still 
have a question or two 
after the program. We 
are here to help. If you 
have a question relating 
to the material covered 
at your Unz & Co. 
workshop, call or email 
info@unzco.com within 
thirty days of attending 
and we will be happy 
to help!

http://www.unzco.com
http://unzco.com/training/gssch.htm
http://unzco.com/training/iop.htm
http://unzco.com/training/itspc.htm
http://unzco.com/training/tariffclass.htm
http://unzco.com/training/uscacat.htm
http://unzco.com/training/il.htm
http://unzco.com/training/itatainitairtrain.htm
http://unzco.com/training/multimodaldanger.htm
http://unzco.com/training/shipdangerbyair.htm
http://www.unzco.com
http://unzco.com/training/customizedtrain.htm


Unz & Co.  
Consulting 
Services

Management solutions to protect your bottom line

Put your organization on the 
compliance fast-track! Our 
experts can show you how to:
•  Document compliance with an 

Export Management System (EMS) 
or an Import Compliance System

•  Stay up-to-date with Federal 
regulations on international 
transactions or the shipment of 
hazardous materials 

•  Implement streamlined practices 
— avoid  delays, fines, penalties.

 •  Develop training programs  tailored 
to your operation

Avaya
Alcoa
Avecia
Avon
Boeing
Becton Dickinson
Bristol Myers Squibb
Caterpillar ConAgra
Colgate Palmolive
Dow Chemical
Dun & Bradstreet
DuPont 
General Electric
General Motors
Hewlett-Packard
Honeywell 
Intel
International Paper
L-3 Communications
Johnson & Johnson
Merck
Mitsubishi Inc.
Pfizer
Philip Morris
Sara Lee
Schering-Plough
UPS
Walt Disney
Wyeth

A Sampling of 
Our Client List

Consultation services 
that can make your 
bottom line brighter.
Our skilled consultants can 
minimize your compliance risks, 
reduce your operating costs and 
improve profits.
We tailor our services to achieve 
measurable business results.  
We deliver practical business 
solutions to give you the 
competitive edge. Our 
consulting provides lasting 
process improvement — cost-
efficiencies from lower operating 
costs and reduced exposure to 
regulatory costs.

Our process includes:
An on-site review of your 
operation to pinpoint any 
problem areas. You will receive 
a print report that will identify 
regulatory problem areas and 
also recommend corrective 
action. Each decision is based 
on an intensive knowledge of 
the regulations. Confidentiality is 
ensured.
Unz & Co. can also provide 
reviews on a predetermined 
basis, or as products and 
regulations change. Unz & Co. 
consultants are available to 
deal with technical questions, 
perform regulatory research, 
and to provide written 
recommendations. All key 
ingredients in your export/
import management system. 
Added benefit? Our clients have 
told us that the consultation 
paid for itself, based on 
improvements in operations and 
reduced regulatory liability. 

Import Compliance 
Consulting
Our experts’ industry knowledge 
allows them to understand your 
business operations and then 
provide practical solutions.

Our consultants will help you fill 
in the compliance knowledge 
gaps and develop effective 
processes to ensure your 
compliance in the following 
areas.
Import Compliance Services
Featured programs include:
• Developing an Import Internal  
   Compliance Program
• Focused Assessment – The  
   Customs Audit Process
• The Harmonized System
Our goal is to provide clients 
with a complete assessment of 
their business model regarding 
regulatory compliance, 
and equally important, an 
understanding of how their 
business can thrive with the new 
management system. 

Export Compliance 
Consulting
Comprehensive services to 
guide the exporter through the 
complex processes of export 
control functions including 
classifications, documentation, 
license determination, record 
keeping and special trade 
agreement preferential tariff 
treatment such as NAFTA.  
Working together with your staff, 
Unz will review your existing 
export compliance processes 
and issue a written plan for 
improving export procedures.
You can find a variety of our 
consulting services in the list 
below:
• Export Management System  
   Development
• Classification of Export Goods
• Profiting from NAFTA and  
   Other Free Trade Agreements

• Compliance with International  
   Traffic In Arms Regulations  
    (ITAR)
...and much more. We can 
tailor a program to your specific 
needs.

Dangerous Goods 
Compliance Program
A fundamental cause of 
noncompliance is a lack of 
knowledge and understanding 
of the U.S. Department 
of Transportation 49 CFR 
regulations, and additional 
regulations from international 
organizations such as ICAO 
and IMO for air and water 
shipments.  
Unz & Co. consultants can help 
companies ensure that their 
processes are compliant with 
all transport modes — ground, 
air, and ocean. 
Solve your training 
requirements with a 
combination of on-site 
consultation and training 
sessions.
Our experts can evaluate 
your company’s compliance 
readiness and then conduct 
on-site training sessions 
for your dangerous goods 
transportation team. 
Big benefits? You are assured 
that your organization is 
functioning at a peak level  
of regulatory compliance. 
Additional benefits? Your 
personnel are empowered 
with a wealth of knowledge 
which gives the entire group 
confidence in their abilities 
and a sense of teamwork that 
will pay off in more efficient 
operations. 

16



17To register: Call toll-free 1-800-631-3098 or FAX the registration form — 1-732-868-0260

Is your compliance effort focused?

Is your entire staff working from  
the same page?

In today’s business environment, there is a good chance that it is not.  
From personnel turnover to regulation changes to the evolution of your product line, your 

company is faced with challenges on a daily basis. Training is key to keeping up.

Unz & Co. Onsite Training Programs can help in a cost-effective and time efficient way.
One of the most economical ways to provide training to your full staff or a select group is with an onsite seminar.  

Customized onsite training ensures that the focus will be on your specific business rather than a general overview. 
Attendees will get focused training based on your product or service.  Your team will gain a better understanding of 

the overall process and become more effective and also better equipped to assist others in the group.

As a value, onsite training is a winner — no travel time, no lodging costs, no time away from the office.

Any program in this brochure is available to be presented at your facility — either in its basic format or specialized 
for your business. Please call 800-631-3098 for more information. 

Unz & Co. On-Site Training — Get Your Group Working Together!



18 To Register or for more information go online @ www.unzco.com or call 1-800-631-3098.18

1.  Call toll free 800-631-3098
2.  Fax the completed form to 1-732-868-0260
Don’t forget to include credit card information on charge orders. 
We accept Visa, MasterCard and American Express.

3.  Organization Information
Company

Address

City       State/Zip

Telephone  (          )  Fax  (          )

Company Web Site

4.  Method of Payment                  
All registrations must be paid prior to  
the program start date

❏ Payment enclosed       ❏ Company Purchase Order

❏ Charge to:  ❏ Mastercard    ❏ Visa    ❏ American Express 

Card No.

Signature

Name on card    Exp. Date

For security reasons, it is now required to provide the street number and zip 

code of the card holder ________________________________________________

Simple steps to register!

Registration 
Form & Fees

5. Attendee Information

Name ❏ Mr ❏ Ms 

Title Tel: (          )

E-mail

Title of  Program

Location Date(s)  Fee

Title of Program

Location Date(s)  Fee 

Name ❏ Mr ❏ Ms 

Title Tel: (          )

E-mail

Title of  Program

Location Date(s)  Fee

Title of Program

Location Date(s)  Fee 

                                                                        Thank You!                Total __________

6. Priority Code (M): ______________________ 
(Please insert number found on mail panel.)

❏ Contact me about new products & services via e-mail
❏ Please call me about in-house training/consulting
Telephone  (          )  

The Day Of Your Training…
Plan to arrive by 8:00am for registration (7:30am for 
Hazmat) and a complimentary continental breakfast.  
Programs run from 8:30am to 4:30pm (8:00am to 
5:00 pm for Hazmat) each day, with a one-hour break 
for lunch and two complimentary refreshment breaks.

Your Accommodations 
Attendees who require overnight accommodations 
are responsible for making their own arrangements. 
A block of rooms may be reserved at the hotel where 
the program will  be presented. Please check our web 
site or call Unz & Co. Customer Service at  
800-631-3098 for room availability.

Terms of Sale
■   All training must be paid prior to the program 

starting date.
■  Should a program be cancelled for any reason, you 

will be notified as early as possible, enabling you to 
transfer to another workshop.  
Unz & Co. liability will be limited to the return of the 
registration fee.

■  If you are unable to attend the program for which 
you have registered, you may: send another person 
from the same company in your place, or you can 
transfer your registration to another date or location 
scheduled within 12-months of the original date.

■  Unz & Co. will issue a full enrollment if we receive 
written cancellation notice two weeks prior to the 
starting date. Written cancellations received within 
two weeks of the starting date are not eligible for 
a refund, instead, an enrollment voucher will be 
issued. This certificate is valid for one year from 
date of issuance and may be redeemed at face 
value for any Unz & Co. program.

Export Training Fees
Export Operations & Procedures  2-day  $1,390
Export Controls and Licensing 1-day  $695
Introduction to the ITAR and  

Licensing Workshop   2-day $1,390
NAFTA and Other 

Free Trade Agreements 1-day  $695
Developing an Export Management 1-day  $695 

 & Compliance System 
Classification Under the Schedule B  1-day $695

Import Training Fees

Global Sourcing & Supply Chain 
Management 1-day $695
Import Operations & Procedures  2-day  $1,390

International Logistics  1-day $695
International Terms of Sale,   1-day $695 
   Payment & Letter of Credit 

U.S. Customs Audit & Compliance  1-day  $695 
Assessment 

Tariff Classification Under the  1-day  $695 
Harmonized System

Dangerous Goods Transportation 
Multimodal Dangerous Goods   2-day $895  
   Transportation Training Workshop    
Shipping Dangerous Goods by Air 1-day  $495 
Special pricing for attending both the Multimodal 
Dangerous Goods Transportation Workshop and 
Shipping Dangerous Goods by Air $1,315
IATA 2-Day Basic Initial   2-day $895 
   Air Workshop

Two Ways to Save  
on Training!
Free Attendee or Free Seminar
See details on page 19

http://www.unzco.com


 TRAINING SCHEDULE —  JANUARY - SEPTEMBER 2009

Multiple Attendee Discount
Register 2 attendees to the same 
program (same date and location)  
and the 3rd registration is FREE!
Discount is applicable for either 2-day  
or 1-day training programs.

Multiple Topic Discount
Register for 2 Seminars and  
attend another 1-Day seminar FREE!
Must be the same registrant attending all  
3 seminars – non transferable. Any dates or 
locations. Must be redeemed within  
6 months of the initial registration.

Two Ways 
to Save on 
Training!

Good for Export / Import programs only. 
Expires June 30, 2009.   Can’t be combined with any other offers.

Save up to

33%

Certificate of Training  All attendees of  
Unz & Co. training programs will receive a signed and 

dated certificate to verify their training experience.

Multimodal Dangerous Goods 
Transportation Training — 2-Day 
Montvale, NJ Jan 26-27
Atlantic City, NJ Feb 9-10
Melville, NY Mar 9-10
Stamford, CT Mar 23-24
Woodbridge, NJ Mar 30-31
Chicago, IL Apr 15-16
Mahwah, NJ May 4-5
Philadelphia, PA May 13-14
Grand Rapids, MI Jun 1-2
Pittsburgh, PA Jun 15-16
Houston, TX Jun 22-23
Montvale, NJ Jul 13-14
Atlantic City, NJ Aug 3-4
Charlotte, NC Aug 17-18
Woodbridge, NJ Aug 31-Sep 1
Chicago, IL Sep 14-15

Shipping Dangerous Goods  
by Air Recurrent Training 1-day
Montvale, NJ Jan 28
Atlantic City, NJ Feb 11
Melville, NY Mar 11
Stamford, CT Mar 25
Woodbridge, NJ Apr 1
Chicago, IL Apr 17
Mahwah, NJ May 6
Philadelphia, PA May 15
Grand Rapids, MI Jun 3
Pittsburgh, PA Jun 17
Houston, TX Jun 24
Montvale, NJ Jul 15
Atlantic City, NJ Aug 5
Charlotte, NC Aug 19
Woodbridge, NJ Sep 2
Chicago, IL Sep 16

IATA 2-Day Basic Initial Air 
Workshop
Atlantic City, NJ Feb 19-20
Stamford, CT Mar 19-20
Woodbridge, NJ Apr 6-7
Chicago, IL Apr 20-21
Philadelphia, PA May 18-19
Pittsburgh, PA Jun 11-12
Montvale, NJ Jul 23-24
Charlotte, NC Aug 27-28
Woodbridge, NJ Sep 10-11
Chicago, IL Sep 24-25

Export Export Export Introduction  NAFTA and International Terms of Export Classification 
2009 Operations Controls & to ITAR & Other Free Trade Sale, Payment and Management Under 
  Licensing Licensing  Agreements Letter of Credit System Schedule B
Atlanta, GA Jan 26-27 Jan 28  Jan 29  Jan 30
New York, NY Feb 2-3 Feb 4 Feb 5-6  
Houston, TX Feb 9-10 Feb 11 Feb 12-13
Washington, DC Feb 23-24 Feb 25 Feb 26-27
Tampa, FL Mar 2-3 Mar 4 Mar 5-6
Manchester, NH Mar 9-10 Mar 11 Mar 12-13
Philadelphia, PA Mar 16-17 Mar 18  Mar 19 Mar 20
Nashville, TN Mar 23-24 Mar 25  Mar 26  Mar 27
San Francisco, CA Mar 30-31 Apr 1 Apr 2-3 
Chicago, IL Apr 20-21 Apr 22 Apr 23-24
Charlotte, NC Apr 27-28 Apr 29  Apr 30   May 1
New Orleans, LA May 4-5 May 6 May 7-8 
Long Beach, CA May 11-12 May 13 May 14-15
Woodbridge, NJ Jun 1-2 Jun 3 Jun 4-5
Greensboro, NC Jun 8-9 Jun 10  Jun 11   Jun 12
Danbury, CT Jul 13-14 Jul 15 Jul 16-17
San Diego, CA Jul 20-21 Jul 22 Jul 23-24
Philadelphia, PA Jul 27-28 Jul 29 Jul 30-31
Chicago, IL Aug 3-4 Aug 5  Aug 6 Aug 7
Atlanta, GA Aug 10-11 Aug 12  Aug 13   Aug 14
Cleveland, OH Aug 17-18 Aug 19 Aug 20-21
Secaucus, NJ Aug 24-25 Aug 26  Aug 27  Aug 28
Baltimore, MD Sep 14-15 Sep 16 Sep 17-18
San Jose, CA Sep 21-22 Sep 23 Sep 24-25

Import Import Harmonized U.S. Customs  International Terms of International  Global Sourcing & 
2009 Operations Tariff Audit Sale, Payment and Logistics Supply Chain 
  System  Letter of Credit  Management
New York, NY Jan 12-13 Jan 14 Jan 15  Jan 16

Philadelphia, PA Feb 23-24 Feb 25 Feb 26   Feb 27 

Greensboro, NC Mar 9-10 Mar 11 Mar 12  Mar 13

Chicago, IL Mar 23-24 Mar 25 Mar 26 Mar 27

Montvale, NJ Apr 20-21 Apr 22 Apr 23   Apr 24

Charlotte, NC Apr 27-28 Apr 29 Apr 30   May 1

Cleveland, OH May 4-5 May 6 May 7 May 8 

Baltimore, MD May 18-19 May 20 May 21  May 22

Long Beach, CA Jun 15-16 June 17 Jun 18  Jun 19  

Woodbridge, NJ Jun 22-23 Jun 24 Jun 25  Jun 26

Boston, MA Jul 6-7 Jul 8 Jul 9  Jul 10

Philadelphia, PA Aug 3-4 Aug 5 Aug 6 Aug 7

La Jolla, CA Aug 24-25 Aug 26 Aug 27  Aug 28

Chicago, IL Aug 31-Sep 1 Sep 2 Sep 3  Sep 4

Las Vegas, NV Sep 21-22 Sep 23 Sep 24   Sep 25

19All Unz & Co. seminars can be delivered on-site and customized.  Call 1-800-631-3098

http://unzco.com/training/customizedtrain.htm
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If you are a leader in Export, Import or Dangerous Goods and are 
interested in teaching for Unz & Co. – please forward your resume 
and a cover letter to marketing@unzco.com.

Unz & Co. is a proud recipient of the President’s E-Star 
Award for Export Excellence.

800-631-3098   •   www.unzco.com

Participants who successfully complete these programs will receive 7 
hours Continuing Education Hours (CEH) for 1 day programs and 14 
hours CEH for 2 day programs. They may be applied toward ISM’s 
C.P.M recertification, toward A.P.P. reaccreditation program and/or 
toward CPSM accreditation - debuting in 2008. Applicable on Export 
and Import seminars only.

Note: ISM does not endorse, certify or sponsor this program or its 
content.

1 + 1 = 3
THREE SEMINARS FOR THE PRICE OF TWO!

MULTIPLE ATTENDEE DISCOUNT
Register 2 attendees to the same 
program (same date and location) and 
the 3rd registration is FREE!

Discount is applicable for either 
2-day or 1-day programs.

MULTIPLE TOPIC DISCOUNT
Register FOR 2 seminars and attend 
another 1-day seminar FREE!

Must be the same registrant attending all 
3 seminars - non-transferable. Any dates 
or locations. Must be redeemed within 
6 months of the initial registration.

Good for Export / Import programs only. 
Expires June 30, 2009.   Can’t be combined with any other offers.

Save up to

33%

Join Unz & Co.’s Training Certification Program and save on training. Pg 10

World-class training for the International Trade Professional

http://www.unzco.com
http://www.unzco.com



